Central Board of Secondary Education

Regional Office (Delhi)
PS, 1-2, Institutional Area, Patparganj, I.P.Extn.

Delhi-1110092
CBSE/ROD/ADMN/2011

Speed Post     


     Dated: 11/10/2011
M/s ________________

____________________

____________________

Subject: Photostat Machine work with Manpower on Contract basis 
Sir,


Sealed limited tenders are invited for the job of Photostat work on A-4 Size good quality photocopier paper of 75 GSM. The period of work is in the month of 1st March to 30th April and July –August each year at the above office address. The Photocopy machine  require to be installed in the office for the said period including manpower to operate the machine. 
Besides this work, this office requires Photocopies of various Board Circulars to be dispatched to the stake holders from time to time. This work of photocopy of circulars has to be done in house and no necessity to installed the machine in this office but the firm should collect and submit documents from the Board. 
You are requested to quote your lowest rates per copy and double copy (front & back) including cost of photocopier paper and all kind of taxes etc for both kind of work in the enclosed Annexure-I.


Sealed quotation envelope superscribing the rates for Photostat work Regional Office, Delhi with the acceptance of the terms and conditions as per Annexure –II addressed to the Regional officer, Regional Office(Delhi), C.B.S.E PS,1-2, Institutional Area, Patparganj, I.P. Extn. Delhi -110092 be sent by post at the above office address or put in the tender box kept in the ground floor with the security guards upto 3:00 p.m. on 01.11.2011 alongwith the Earnest money Of Rs, 5,000/- (Rupee Five Thousand only) which should be deposited through Bank Draft only in favour of the Secretary, CBSE, Delhi.


The tender will be opened on the same day i.e on 01.11.2011 at 3:30 p.m. in the presence of the representative of the agencies who wish to be present.

(M.D DHARMADHIKARI)

Deputy Secretary (Admn)

Central Board of Secondary Education

Regional Office (Delhi)

Annexure-I

“RATES FOR PHOTOSTAT WORK WITH MANPOWER”

Rates for the job of Photostat work should reach the above Office address by 01.11.2011 upto 3:00 p.m. Rates should be inclusive of the cost of good quality photocopier paper of A-4 size of 75 GSM and all kind of taxes etc.

	S.No.
	Name of the work
	Rates for photocopy of each front page including the cost of paper on A-4 Size photocopier paper of 75 GSM including manpower/ installation of machine in CBSE office, Patparganj, Delhi
	Rates for photocopy of each front and back page including the cost of paper on A-4 Size photocopier paper of 75 GSM including manpower/ installation of machine in CBSE office Patparganj, Delhi

	1.
	Photostat work


	Rs_______ (Rs________________)
Per copy (Front page only)

	Rs_______ (Rs______________)

Per copy(Front & back)




I/We/M/s _________________________________________ hereby quote the lowest rates including good quality photocopy paper and all kind of taxes etc. after reading carefully and accept all the terms and conditions as per Annexure-II.

Name of the agency with full Postal 

address with pin code 



: _______________________________________







:________________________________________







:________________________________________

Signature of Authorized person  

:_________________________________

Name of the authorized person

:_________________________________

Contact Telephone No.

Office


:
________________

Shop


:
________________

Residence

:
________________

Mobile  No.

:
________________

PAN No.

Bank Draft No.:____________ dated____________ for Rs. 5,000/- drawn on _________________________________________________
Central Board of Secondary Education

Regional Office (Delhi)

Annexure-II

TERMS AND CONDITIONS

1. The lowest rates should include cost of good quality photocopier paper of A-4 Size of 75 GSM and all kind of taxes and labour etc.

2. No tender will be accepted after expiry date and time.

3.  Agency has to submit an Earnest Money of Rs. 5,000/- (Rupee Five Thousand only) in the shape of Bank Draft only in favour of the Secretary, CBSE Delhi alongwith the quotations, failing which it will be treated as cancelled.

4. Rates once quoted will not be changed under any circumstances.
5. Board Circulars require to be collected from this office and on completion of Photocopy work, the material should be handed over to this office. 
6. The approximate number of photocopies may be 4,00,000(Four Lacs) which may increase or decrease as per requirement.

7. Good working Photostat machine will have to be installed at CBSE, Regional Office, Delhi, PS,1-2, Institutional Area, Patparganj, I.P. Extn., by the successful bidder at his own cost for the smooth working during day and night including holidays.
8. Tempo/Truck charges for installation/lifting the Photostat machine will be borne by the agency.

9. Standby arrangement is made to avoid any disruption in office work because the work will be of non-stop nature.

10. Agency has to submit the relevant copy of valid notification/circulars, if the agency charges any amount, other than approved rates.

11. PAN Number of the firm/company be mentioned.

12. Payment will be made through crossed cheque only.

13. TDS will be deducted from the bill as per rules.

14. Payment will be made only after the completion of satisfactory work.

15.  The bill in duplicate for payment should be submitted within 20 days from the date of completing the job.

16. If the work is not started from the scheduled date the said work order will stand automatically cancelled and Earnest Money of Rs. 5,000/-(Rupee Five Thousand only) will be forfeited.

17. The allotment of work will be for one year from the date issue of work order on approved rates, which may be extended upto three years subjects to satisfactory service.

18.  The Chairman of the Board has the right to accept any quotations in whole or part or reject it entirely without assigning any reason thereof.

19. The jurisdiction for legal cases will be Delhi/New Delhi.

20.  All decision of the competent authority of the Board will be final and applied in all .

Deputy Secretary (Admn)

Declaration

The terms and conditions enumerated from clause 1 to 20 have been read by me/us and are accepted by me/us.

Name of the agency with full Postal 

address with pin code 



: _______________________________________







:________________________________________







:________________________________________

Signature of Authorized person  

:_________________________________

Name of the authorized person

:_________________________________

Contact Telephone No.

Office


:
________________

Shop


:
________________

Residence

:
________________

Mobile No.

:
________________

PAN No.

